What you will need is

a) A device with a front-facing camera — a computer, cell phone, or tablet

b) An input microphone - one that you would use to make phone calls or recordings

c) Details for the specific event (including Meeting ID / Link and phone number will be
given in advance)

d) The Zoom app for your device

Download the App (Computer)

- Inyour browser, go to https://zoom.us/download

- Under “Zoom Client for Meetings,” press Download

Zoom Client for Meetings

The web browser client will download automatically when you start or join your first Zoom
meeting, and is also available for manual download here.

Download Version 4.6.8 (19178.0323)

- After it downloads in your browser, open the downloaded file (may be in your browser

W Zoom (1).pkg ~,
window or under Downloads:
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https://zoom.us/download

On any alerts, press Continue or Agree

we Install Zoom

This package will run a program to

oday - determine if the software can be installed.
o Introduct| To keep your computer secure, you should only run
programs or install software from a trusted source, If
Destinatio you're not sure about this software's source, click
i Cancel to stop the program and the installation.
Installatior
g ! Cancel Continue
Installatior
Summary Zoom is the leader in modern video communications, with an
easy, reliable platform for video and audio conferencing,
b | I'TIE‘SSEQ"'IQ, and webinars across mobile, deslﬂop. and room

systems. Visit blog.zoom.us and follow @zoom_us.

VOILA - ZOOM HAS BEEN DOWNLOADED.

Once the app has downloaded, sign in if you have a Zoom account.

If you don’t have an account, you may be prompted to create one, but it is not necessary.
All you need is the invitation details that include a link and Meeting ID. (For some events,

you will also be given a password.)

Skip to page 4 for more about joining a meeting.
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Download the App (Smartphone)

Screenshots come from an iPhone.

- Open your device’s app store and type in Zoom. The icon should look like this logo. Press
Download or Install.

W ATRT = ¢ 7 87% =m

Q zoom

e
@ D

[ \ ZOOM Cloud Meetings

Stay connected with Amazing video and audio
Start or join a meeting instantly pes 4 . muunllw
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- Once the app has downloaded, sign in if you have a Zoom @

account. Start a Meeting

Start or join a video meeting on the go

— If you don’t have an account, you may be prompted to create Z

one, but it is not necessary. All you need is the invitation // : A

details that include a link and Meeting ID. (For some events, B ) % D

you will also be given a password.) \+ o /
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Sign Up Sign In
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Joining a Meeting

- When it’s event/meeting time, return to the message with the event details and click on the
Zoom link. It should open in the app.
OR

- Open the App and click the Join button. Insert the Meeting ID / Personal Link Name from the

message with the event details, and press Join. Add the password from the original message if
prompted.

Join a Meeting

Meeting ID or Personal Link Name

Join a meeting from an H.323/5IP room system

- Press Open Zoom
zoom https:/fus04web.zoom.us wants to open this application. Support  English

Cancel Open zoom.us

Launching...

Please click Open zoom.us if you see the system dialog.

If nothing prompts from browser, click here to launch the meeting, or download & run Zoom.
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- You will receive an option to Join with Computer Audio

[ ] Join audio

&H Computer Audio

Join With Computer Audio

Test speaker and microphone

Automatically join audio by computer when joining a meeting

Join Audio Share Invite Others

- You will have the option to Start Video, which is to be on camera

& zoom.us Meeting View Edit Window Help QD3O FT 00%ED Tue3:38PM Q @ =
o0 e Zoom Meeting ID: 635-261-5133 | ‘ e
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Meeting Topic: 5
Host Name: _

&l Invitation URL: https://usO4web.zoom.us/j/6352615133
Copy URL
Participant ID: 29 o
sen '" A
E
Join Audio Share Invite Others

Computer Audio Connected

A Wl A g b U

Start Video Invite  Manage Participants Share

A  W2Marialuisa.pdf

- HAVE A WONDERFUL TIME.
****You can also join any event/meeting by calling the phone number from the Zoom
invitation email . ****

Page | 5



Zoom Buttons
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On the edge below your screen, you’ll find a wonderful arsenal of functions from Mute to End Meeting
Choosing “Mute” - as it sounds, you will be mute. You are able to mute/unmute yourself by a simple click.
“Start / Stop Video” - Your choice to be or not to be on camera.

Invite - to invite a fellow workshop member or a friend to a lecture (when appropriate to the event)
Ignore Share for now

Chat - Text Box - You are able to send private or public messages to those in the meeting

Record - if you wish to record your event
END MEETING - To leave the meeting
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